
 

 



 
 
 
 Proforma-I 

PROFORMA for furnishing Leave Data of all BSNL Employees (except unabsorbed employees) for the purpose of calculating liability towards Leave Encashment Payable at the 
time of retirement / superannuation based Actuarial Valuation as on 31.03.2015 

             Name of the Circle: _____________________________ 
       

             
Sl. 
No. 

HRMS 
No. 

Name of 
Employee Design. 

Name 
of 

SSA 

Date of 
Birth 

Date of 
Appointment 

EL Balance 
as on 

31.03.2015 

HPL Balance as on 
31.03.2015 Pay Scale Basic as on 

31.03.2015 
DA as on 

31.03.2015 TOTAL 

1 2 3 4 5 6 7 8 9 10 11 12 13=11+12 

                          

* The dates in the report should be in the DD/MM/YYYY 
format only. 

 


